[Your full name as in passport]
[Address] · [Phone] · [Email]
[City], [Date]
To: The Visa Section
[Embassy/Consulate General of ..............] / [Visa Application Centre]
COVER LETTER / LETTER OF EXPLANATION
Re: Application for a [tourist] visa — Passport No. [........]
Dear Sir or Madam,
My name is [full name], a Vietnamese citizen, currently working as [job title] at [company name] in [city]. I am writing to support my application for a [Schengen/visitor] visa for a trip to [country/countries] from [start date] to [end date].
1. Purpose and itinerary. The purpose of my trip is [tourism/visiting my relative ...]. My planned itinerary is: [brief 2–3 line summary of cities and dates]. A detailed day-by-day itinerary, flight reservations and hotel bookings are enclosed.
2. Funding for the trip. The trip will be entirely funded by [myself/my sponsor — relationship]. I have enclosed my bank statements for the last [3/6] months, a balance confirmation of VND [amount], and my payslips/income evidence. The estimated cost of the trip is VND [amount], which is well within my means.
3. My ties to Vietnam. I am committed to returning to Vietnam before my visa expires because: (i) I have a stable job at [company], where I have worked since [year], and my approved leave is only from [date] to [date] (approval letter enclosed); (ii) my family — [spouse/children/parents] — live in Vietnam; (iii) I own [property/assets] in Vietnam (documents enclosed).
4. Clarification (if applicable). [Use this paragraph ONLY if something in your file needs explaining, e.g.: a previous visa refusal and what has changed; a recently opened savings account and where the funds came from; a recent job change; travelling alone. One honest, factual paragraph — do not over-explain.]
I would be grateful if you would consider my application. I am happy to provide any further documents on request.
Yours faithfully,
[Signature]
[Full name]
Enclosed / Danh mục kèm theo: [passport copy, itinerary, flight & hotel reservations, bank statement, balance confirmation, employment contract, leave approval, translations...]
HƯỚNG DẪN (xoá phần này trước khi in): thư giải trình viết bằng tiếng Anh, giữ 1 trang; thay toàn bộ nội dung trong [ngoặc vuông]; mục 4 chỉ dùng khi hồ sơ có điểm cần làm rõ. Không hứa hẹn, không kể lể cảm xúc — chỉ sự kiện + giấy tờ chứng minh kèm theo.
Mẫu tham khảo cung cấp bởi Dịch Thuật Visa 247 — dichthuatvisa247.com
